工作意向书

XXX (姓名、职务) 

XXX (地址)
XXX (日期)
尊敬的XXX教授：

我很荣幸地邀请您来山东财经大学授课。授课时间为XXX，教授的课程为XXX。
如果您决定接受邀请，请在下面签名。

我非常期待能够与您在山东财经大学共事。

                                           （签字，盖学院章）
XXX
山东财经大学

XXX学院院长

我接受邀请，并将按计划前往山东财经大学授课。
签名                                       日期
LETTER OF INTENT

XXX (Title, Name) 

XXX (Address)
XXX (Date)
Dear Professor XXX,

I am pleased to invite you to teach at Shandong University of Finance and Economics (SDUFE). The dates of your appointment are XXX-XXX, 2015. The course you are going to teach is XXXXX. 
Please sign below if you accept our invitation. I’m looking forward to working with you at SDUFE.
Sincerely,

(Signature and stamp)
XXX, Dean
School of XXX
Shandong University of Finance and Economics
I accept the offer and will go to SDUFE to teach as planned. 
Signature                                     Date     
